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https://www.capnhq.gov/

1. Go to eServices Website 
(Follow the Link)

2. Log into your account
with your username and
password

https://www.capnhq.gov/
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On the Upper Left-
Hand side click

“Menu”

Go down to 
“Operations” and 

click
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Click on
“Operations

Qualifications”

You will then be 
directed to the below 

screen.

Click Upper Left-Hand 
Side on “Ops Quals”
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Click on “101 
Card”

You will be 
prompted to input 

your CAPID
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Once at your 101 
Card, Click on the 

Top Left-Hand 
Corner 

“View/Upload 
Documents”

**Personal Information Blocked for Privacy
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Click the box to find drop-down menu of 
file you want to upload

Then click “Choose File” to upload file
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CONGRATULATIONS!
You just learned how to upload 
documents into eServices.

If you have any questions or have any 
issues with uploading anything, please feel 
free to reach out to any member on the 
staff


